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1. O6mmue noJ10KeHus

1.1 AnmuHHCTpaTHBHO-XO3scTBeHHBI — oTnell  (AXO)  sBisieTcss  CTPYKTYPHBIM
nozpasaeneHrieM YacTHOro oOpa30BaTENbHEOIO YUPEXASHUS MPO(ECCHOHATEHOIO
006pazoBanust «CTaBPOIOILCKIH MHOTOMPO(IUTEHBIN KOJUIEDK (Hayiee KoUiemKa).

1.2 AXO HenocpeacTBeHHO MOIYUHSIETCS TUPEK TOPY.

1.3 B cBoeii pabore AXO pykoBoactByercs KonctuTynueit u 3akoHamu Poccuiickoit
Qenepanvy, YCTaBOM KOJUIE[DKA, MJODKHOCTHBIMH HMHCTPYKLIMSIMH, a Takxke
HACTOSIIUM TOJI0’KEHHEM.

1.4 Koopaunanuto paboTsl oTAena ocylecTnisier HadanbHUK AXO.

1.5 Pabora AXO ocymiecTBIsIeTCs BO B3aUMONEHCTBUM C APYTMMH CTPYKTYpPHBIMH
HOZIPa3IeNICHHUSIMU KOJUIEDKA.

1.6 Bce mpaBoycTaHaBIMBAIOIIME TOKyMEHTHI, 1ivieromue oTHomeHue k AXO, a taike
JOJDKHOCTHBIE HHCTPYKUMH pabOTHUKOB OTAENa YTBEPXKIAIOTCS IUPEKTOPOM
KOJUIEIKA 110 MIPEICTABICHHUIO pyKOBO,ZH/ITeJUI- oTzena.

1.7 Peaymzarmsi KOHKpETHBIX 3a1a4, (YHKIH{ U IpaB OCYILECTBISIETCS COIIACHO
JIOJDKHOCTHBIM WHCTPYKLUSIM COTPYAHHUKOB OTIIeNIa, TIOArOTaBIMBAeMbIX HAYaIbHUKOM
AXO u yTBep)KIaeMbIX TUPEKTOPOM KOJLIEKA.

1.8 Havaneunk AXO pacnpenenser (GyHKIMOHATbHbIE OOS3aHHOCTH U OTHEJIBHBIE
nopydeHust Mexnay corpyaHukamu  AXO,  ycTaHaBIMBaeT ~ CTENEHb  HX
OTBETCTBEHHOCTH, IIPA HEOOXOJMMOCTH BHOCHT TPEUIOXKEHHs 00 W3MEHEHUH
ILTaTHOT'O PACITMCAHMS ¥ IOJDKHOCTHBIX MHCTDYKLIUH ITOJYMHEHHBIX EMY PaOOTHHKOB;

1.9 Hacrosiee mojioskeHHe, CTpyKTypa M mratHoe pacnucanue AXO yTBepXKIaroTcs

PYKOBOOUTEIEM KOJUICIDKA.

2. OcHoBHbie 3a1a4n u pyHknuu AXO
2.1 AIMHUHUCTPATUBHO-XO3SMCTBEHHOE obecricueHue JIeSITETTbHOCTH KOJUIEIDKA:
TEXHUYECKOe OOCITy)KUBaHUE noMelneHnii, 00opyHoBaHUs (KOHIMIMOHEPOB,
SNEKTpoceTel, TeMeOHHOM CBS3H, CHUCTGMBI Ta30IOTpeONCHUs W OTOIUICHWS,
BOZIOCHAO)KEHMs, KaHAIW3ALlMK), OpraHu3allisi U KOHTPOJIb IPOBEIECHHS PEMOHTOB,
cHaO)KeHHe MeOebl0, XO3SMCTBEHHBIM WHBEHTapeM, KaHLEIPCKMMH TOBapaMu,

OpraHM3allksl TPAHCIIOPTHOTO OOECIeYeHNs, OpraHu3alys ¥ KOHTPOJb JEeATEIbHOCTH



KOJUTE/Ka B 00J1aCTH MPOMBIIIUIEHHON Oe3011acHOCTH.

2.2 OpraHu3aliOHHO-METOAUYECKOE PYKOBOJICTEC ¥ KOHTPOJIb AESTEIBHOCTH CTPYKTYPHBIX
NOZIpa3fielieHNii  KOJUle[DKa MO BOMNPOCAM  XO3SMCTBEHHOrO  OOCITY>KUBaHHS,
PALMOHATIEHOTO MCIIOJIB30BaHUSI MaTePHAIBHLIX 1 (PMHAHCOBBIX PECYPCOB, COXPAHHOCTH
COOCTBEHHOCTH KOJUIEIDKA.

2.3 Yyactvie B NOATOTOBKE M WCIIOJIHEHWM YTIPABIEHUYECKUX PEIIeHHW pPYKOBOZICTBA IIO
BOIIPOCaM aJMAHUCTPATUBHO-XO3SMCTBEHHOT O 00ECTIeYeHHSI IeSITEIIbHOCTH KOJLIEDKA.

24 KoHtpons B mpezenax CBOeH KOMIIETEHIMM 32 COOJIOJAEHHEM CaHUTApPHO-
IPOTUBOSIIMIEMUYECKOTO PEXUMa, IMPaBUJI TPOTUBOIIOXKAPHOW O€30IMaCHOCTH, HOPM
TEXHUKU O€30I1aCHOCTH, CBOEBPEMEHHOE MPUHSATHE HEOOXOUMBIX Mep NP BBISIBICHAN
(haKTOB MX HapyILICHUS.

2.5 BenmeHue mpeayCMOTPEHHOM [AEHCTBYIOLINMUA HOPMATUBHO-TIPABOBBIMH  aKTaMU
COOTBETCTBYIOIIEH JOKyMEHTAallM{, IpelOCTaBlIeHHe B YCTaHOBIIEHHBIE CPOKU
CTaTUCTUYECKOM 1 MHON UH(OPMALIUH O IIGH’fC.II:HOCTI/I AXO xomnemxa.

2.6 Yyacte B WHBEHTapH3alMd IIOMEIeHu, OOOpYIOBaHUS B LEMSIX KOHTPOJS HMX
COXPAHHOCTH ¥ TEXHUYECKOTO COCTOSIHHUSI.

2.7 PeMOHT NOMeIleHHIA, KOHTPOJIb Ka4eCTBA BBIITOJTHEHUS] PEMOHTHBIX paloT.

2.8 Obecrieuenue Moapa3neNeHnii KoJulemka MeOelblo, XO3SHUCTBEHHbIM HHBEHTApEM,
CpeACTBaMH MEXaHW3allid HIKEHEPHOIO M YIIPaBIEHYECKOrO TpyZa, KOHTPOIb HX
PaLOHATEHOT'O UCTIONB30BAHMS, COXPAHHOCT !, IPOBEIEHHSI CBOEBPEMEHHOIO PEMOHTA.

2.9 OdopmiieHre HEOOXOAUMBIX JIOKyMEHTOB JUsI 3aKIFOYEHHS JOTOBOPOB Ha IIPOBEICHHUE
paboT 1 OKa3aHUE YCITyT CTOPOHHUMHU OPraHW 3aLUsMHU.

2.10 Tlomyuyenwne u XpaHEHHE KAHLUEISIPCKAX IPUHAUIEKHOCTEH, XO3SHCTBEHHBIX
MaTepHaioB, OOOpYIOBaHUS, HMHBEHTaps, OOECleYeHHe HMH  CTPYKTYpPHBIX
TOJpa3/IeNIeHHid KOJUIe/DKa, Y4eT MX PacxOJ0BaHUS U COCTABJIICHHE YCTAHOBIIEHHOM
OTYETHOCTH.

2.11 BnaroyctpoiicTBo, yOOpKa TEppUTOPHH.

2.12  XossiicTBEHHOE  OOCTy)KHBaHHE IPOBOAMMBIX  COBEILAHWM, KOH(EpEeHLIH,
CEMHHApPOB U IPYTHX MEPOIIPUATHUIL.

2.13  Oprasauzanys 1 obecriedeHue MpOoITyCKHOI O peyKHMa

2.14 OpraHuzanusi 1 KOHTPOJIb IIOMEIIEHNN XPAHEHNsI THBEHTapsl, MATEPUAJIOB U IPyTrOro



/

000pyI0BaHKS KOJUIEKA.

2.15 Ilposenenne MH(DOPMAIMOHHO-PA3bACHITEIBHON pabOTBl Cpemd  pabOTHUKOB
KOJUIE/Ka, HAIIPABJIEHHON Ha 0OecIieueHre COXPAHHOCTH U COZIEPYKAHHSI B MCIIPABHOM
COCTOSHMM  ITIOMEIIEHMH M MMYILECTBA KOJUIe/DKA, OepeXkHOe OTHOIIEHHE K
O0OpY/NIOBaHMIO ¥ SKOHOMHOE HCIIONB30BAHUE MATepPUATBHBIX W JHEPreTUYECKUX
PECYPCOB (3MIEKTPOSHEPIUH, BOIBI, IPUPOIHOIO ra3a, KAHIIEAPCKUX PHHAIEKHOCTEH,
PacXOIHBIX MAaTEPHUAJIOB U T.1I.).

2.16  OcymecTrieHue B IpeJienax CBoeil KOMIICTEHIIMH HHBIX ()YHKIIMIA B COOTBETCTBHH C

LEIMH M 3a1a4aMM KOJUJIEDKA.

3. IlpaBa H OTBETCTBEHHOCTh
3.1 AXO umeer npaBo:

- HOJIy4YaTh MOCTYNAOLME B KOJUIEDK JTOKyMEHTHI M WHbIe MH(MOPMAIMOHHBIE
Marepyanbl [0 CBOEMYy  Ipoduio | JeSTENBHOCTH UL O3HAKOMJIEHWU],
CHCTEMAaTH3MPOBAHHOIO y4YeTa U UCIIOIb30Batis B paboTe;

- 3anpallyBaTh U NOIy4aTb OT PYKOBOJUTENEH KOJUIeDKAa U €ro CTPYKTYPHBIX
nopazzieNieHHii HHGOPMALHIO, HEOOXOAUMYIO /ISl BBITIOJHEHHUS BO3JIOKEHHBIX HA HETO
3a71a4 ¥ yHKLIH;

- OCYILLECTBILATH B IIpeZieNiax CBOEH KOMIIETEHLMH IMPOBEPKY M KOOPIMHAIAIO
JESATENIBHOCTA CTPYKTYPHBIX IOApa3leNeHlii 10 BONpocaM aJMUHUCTPATHBHO-
XO3SICTBEHHOIO O0ECIIEYEHHUs], O pe3yJbTarax IPOBEPOK JOKJIAIBIBATh IHPEKTOPY
KOJUIE/IKa;

- BHOCUTb NPEUI0KEHHUS 110 COBEPIIEHCTBOBAHUIO (hopM U MeToioB paboTel AXO
¥ KOJUIEJDKA B LIEJIOM;

- ydacTBOBaTh B IOAOOpPEe U pacCTAHOBKE KaJpOB IO CBOEMY IPOQUIIO
JesITeIbHOCTY;

- BHOCHUTB IPEUIOKEHHS] PYyKOBOZICTBY KO/LI€DKa IO MOBBIIICHUIO KBATM(HKALIUH,
HOOLIPEHHIO ¥ HAJIO)KEHHIO B3BICKaHMN Ha padoTHUKOB AXO M APYyTruX CTPYKTYPHBIX
HOZipa3ieIeHHH KOJUIeDKa 10 CBOEMY IPO(I.T:0 IeSTEIBHOCTH,

- y4acTBOBaTh B COBEIIAHUSX IPU PECCMOTPEHHH BOIPOCOB XO3SIMCTBEHHOTO

oOecrieueHust ACATCIIBHOCTH KOJUICKA.



- B CWIy CHelM(UKYU OT/eNa MPUBJIEKaTh COTPYAHHKOB K paboTaM B BBIXOIHEIE H

Mpa3sqHUYHbIC OHH.

3.2 AXO HeceT OTBETCTBEHHOCTb 34a:

- BBIIIOJIHEHME BO3JIOXKEeHHBIX Ha AXO ¢hyHKIM U 3a1a4;

- paloHaTbHOE U 3P dEKTHBHOE UCIIOIH30BaHHE MaTepHaIbHBIX, (DHHAHCOBBIX U
KaJIPOBBIX PECYPCOB;

- IUIAHUPOBAHKE, OPraHM3ALMI0 U KOHTPOIb aIMUHUCTPATHBHO-XO3SHUCTBEHHOIO
o0ecIieyeHust IeSTeTbHOCTH KOJUIEDKA,

- HEBBINOJIHEHUE 337a4 U (YHKIMH, VCTAHOBJIEHHBIX JAHHBIM IIOJIOKEHHEM, a
TaKKe MHBIMHU JPYTYMH [IPaBOYCTaHABIUBAOI[IMMH JOKYMEHTAMH.

Kaxap1ii coTpyIHMK HECeT MepCOHATBHYIO0 OTBETCTBEHHOCTH 3a IOJIHOE U TOYHOE
UICIIOJIHEHHE BO3JIO)KEHHBIX Ha HEro 00S3aHHOCTEH, YCTAHOBIIEHHBIX JO/DKHOCTHBIMH

HUHCTPYKIHUSIMHA U HpaBOyCTaHaBJ'H/IBaIOHm JOKYMEHTaMH.

3.3 Havansauk AXO Hec€T nepcoHaTbHYIO OTBETCTBEHHOCTS 3a:

- opraHmsaipro pabotsl AXO, cz0oeBpeMEHHOE U  KBATH(UIMPOBAHHOE
BBITIOJIHEHUE IIPUKA30B, PACHOPSDKEHHH, MOPYYEHHH BBILIECTOSIIIETO PYKOBOJCTBA,
JIEACTBYIOIMX HOPMATUBHO-TIPABOBBIX aKTOE 10 CBOEMY MPO(UITIO NesSTeIbHOCTH;

- COCTOSTHME TPYZOBOM M HCHOJHUTENLCKOW MUCIUAIUIMHEI B AXO, BBINOJHEHUE
€ro pabOTHMKaMH CBOHX (DYHKIIMOHAIBHBIX 00s3aHHOCTeH;

- cobmonenue pabotHrkamu AXO Mpasi BHyTPEHHETO PACTIOPSIIKA, CAHUTAPHO-
MPOTUBOSIHUIEMHYECKOTO PEXUMa, MPOTUBONIOKAPHOW O€30IMacCHOCTH M TEXHHKH
0e30MmacHOCTH;

- BeIeHUE JIOKYMEHTALMH, MpeIyCMOTPEeHHOV IeWCTBYIOIIMMH HOPMATHBHO-

IIpaBOBbIMU JOKYMEHTaAMH.



