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IHOJIOKEHUE

00 oT/€e/Ie ABTOMATH3AIMH Y 1eGHOTO npouecca

“aCTHOrO 0OPA30BATENBHOTO YUPEKAEHUS PODECCHOHATBHOTO obpa3zoBanus

«CTaBpoONoIBCKUH MHOrOIPO(GHIIBHBIN KOILIEIK)

Craspomosns - 2025



OO01mue moJI0KeHus

1.1. Otaen aBToMaTHU3aIuu yuyeOHOTO Mnpoliecca (nanee — OTaen) SABaseTcs
CTPYKTYPHBIM  TOJIpa3/IeICHUEM YacTHOTO OOpa3oBaTEIBLHOTO  YUPEKJICHHS
npodeccuoHanbHOr0  00pa3zoBaHusi  «CTaBpOIOJIBLCKUH  MHOTOMPO(UIBHBIN
Kosiek» (nanee — CmK).

1.2. B cBoeit aestenbHocTH OTHET PYKOBOJCTBYETCS 3aKOHOIATEILCTBOM
Poccuniickonn @enepanun, YCTaBoM KOJUIEKA, NPUKA3AMHU U PACIOPSIKEHUSAMHA
TUPEKTOpa KOJUICIKa, MpaBWIaMHd BHYTPEHHETO TPYJOBOTO pacropsaka |
HactosmuM IlonoxxeHueM.

1.3. Otxmen B cBOCH ACATENHHOCTU MOTIMHICTCS TUPEKTOPY KOJIJISKA U
BO3IJIABISAETCS HAYaJbHUKOM OTAETA.

1.4. Otaen OCYILIECTBISIET CBOIO NIESITEIBHOCTH BO B3aUMOJICUCTBUU C
JIPYTUMH CTPYKTYPHBIMH TOIpa3/ieICHUsIMU KOJIJIeKa, a TAaK)Ke B Mpejieiax
CBOCH KOMIIETEHIIMM CO CTOPOHHUMH OPTraHU3allUsIMHU.

1.5. Hacrosmiee [lonoxenue yrBep kaaeTcst JMPEKTOPOM KOJIIEHKA.

2. CTpyKTypa

2.1. Havanenuk wu gpyrue pabGotHuku Ortaena Ha3HA4YalOTCS Ha
JOJHDKHOCTH ¥ OCBOOOXMAIOTCSI OT 3aHMMAaeMbIX JOJDKHOCTEH MpHUKa30oM
IUPEKTOpa B COOTBETCTBHHM C JIEHCTBYIOIIMM TPYIOBBIM 3aKOHOJATEIHCTBOM
Poccuiickon denepanum.

2.2. KBanmudukaimonusie TpeOoBaHUs, (DYHKIIMOHAIBHBIE O0S3aHHOCTH,
nmpaBa, OTBETCTBEHHOCTh HauyallbHWUKa W Jpyrux pabotHukoB Otnena
pPErJIaMeHTUPYIOTCS ~ JIOJDKHOCTHBIMH ~ WHCTPYKIIMSIMH,  YTBEP)KJIaeMbIMU
TUPEKTOPOM.

2.3. UV3MeHeHmss W JONOJHEHUS B CTpykTypy OTaema, mTaTHOE
pacnicanue W Hacrosiee [lomokeHne BHOCSTCS AUPEKTOPOM KOJUIEIXa B
YCTaHOBJICHHOM TIOPSIKE.

3. OcHOBHBIC 321a4YH

3.1. ®opmupoBaHuUe M PaA3BUTUE EIUHON TEXHUYECKOW TMOJUTUKU B

o0NacTH TpUMEHEHUsT HMHPOPMAIMOHHBIX TEXHOJIOTHM, CHCTEM 00pabOTKH
JAHHBIX, CPEACTB TEICKOMMYHHKAIIMA W CBSI3M, a TaKkxke oOecreueHus
HH(OPMAITMOHHON O€30MTaCHOCTH KOJIISKA.

3.2. Cozpmanue, moAAepX Ka ©  pa3BuUTHE  (QYHKIMOHAIHLHOCTH
nporpaMMHOrO  oOecreueHus  JIsg  aBTOMATH3allMd  YIPaBICHYECKOM,
MTPOU3BOACTBEHHON U YUYETHOU ACSATEIBHOCTH KOJUIEIKA.

3.3. ITlommepkka B  pabOTOCIIOCOOHOM  COCTOSIHUHM  JIOKaJIbHOMU
BbruncautTenbHoi cetu (JIBC) komienka u ero CTpyKTYpHBIX MOJpa3aeIeHU.

3.4. Obecnieuenue OecniepeOOITHON PaOOTHI KOMIBIOTEPHOTO M CETEBOTO
000pyI0BaHUSI.



3.5. Tlogmepxka B pabOTOCMOCOOHOM COCTOSIHUM MPOrPaMMHBIX
CEPBHUCOB, UCMOJIb3yEMBIX B KOJUIEIKE (BEO-cailT, mouTa u T.1.).

4. OcHoBHbIE QyHKIIUH

4.1. MOHMTOPUHT U  aHajdu3 HUCIOJb30BAHUA  KOMIBIOTEPHO-
TEJICKOMMYHUKAIIMOHHON WHQPACTPYKTYPhl M TMPOTPAMMHOTO OOECTICUCHHS.

4.2. MOHUTOPUHT U aHAJIU3 JOKYMEHTOOOOPOTAa MEXKAY CTPYKTYPHBIMU
U (YHKIMOHATBHBIMH TIOJPA3JCICHUSIMU KOJUIEIKA, a TakKe C BHEITHUMU
IOPUIUIECKUMU U (PU3UYIECKUMU JTHIIAMHU.

4.3. Pa3paboTka mporpamMM CO3[IaHUS, MOJICPHH3AIMA W Pa3BUTHA
KOMIBIOTEPHO-TEIEKOMMYHUKAITMOHHON MHQPACTPYKTYphl KOJUIEXKAa U Iojadya
UX Ha PACCMOTPEHUE JUPEKTOPY.

4.4, BuenpeHue, COMPOBOXKICHHE W TOIJCPKKA aJMUHUCTPATHBHBIX,
(MHAHCOBBIX, Y4YEOHO-METOJAMYECKUX M JPYrUX HHOOPMAIMOHHBIX CHUCTEM,
KOTOpbIE€ HCcT0JIb3ytoTCs B CMK.

4.5. ObecneueHue IPOBEICHUS BUJICOKOH(EPEHITUH 1o
aJIMUHUCTPATUBHBIM, KIMHUYECKUM, YIEOHBIM U HAyUYHBIM BOIIPOCAM.

4.6. Co3zganue, aAMUHUCTPUPOBAHWE, MOJCPHM3AIUS U OOecleueHue
paborocniocoonocTH JIBC kosiemka u ero CTpyKTYpHBIX MOApa3iesIeHUN.

4.7. KoHTponb coCTOsSHMS ¥ O€30MacHOCTH CE€THU U  CETEBOro
000py/1I0BaHUSI.

4.8. OcymiecTBlICHHE CPAaBHUTEIBHOTO W3YyYCHHUS M TECTUPOBAHMSI
KOMITBIOTEPHO-TEIICKOMMYHHUKAITMOHHBIX CPEACTB U MPOTPAMMHOTO 00eCIIeUeHUs,
MPEOCTaBICHNE Ha PACCMOTPEHHE JUPEKTOpa PEKOMEHIAIMN OTHOCUTEIBHO
MPUOOPETEHUS ONITUMAIIBHBIX MOJICTICH M BEPCHI COOTBETCTBYIOIIUX MPOTYKTOB.

4.9. [TlpenocraBneHWe W KOHTPOJb JocTyna K ceTu HWHTepHer, ee
Oe3omnacHoe 1 d3(PpPEeKTUBHOE HCIIOIb30BaHUE.

4.10. ObGecrneueHne (QYHKIMOHUPOBAHUS W TIOMOJHEHHE CIPABOYHO-
MIPABOBBIX CHCTEM.

4.11. OGecnieuenue pabOTHI BJIEKTPOHHOM MOYTHI M BEO-CEPBUCOB IS
KOJUIE/PKa M €T0 CTPYKTYPHBIX MOAPa3ICICHUN.

4.12. ObGecneuenune OecnepedoitHoro ¢ynkimonuposanus JIBC wu
00OpyIOBaHUS M MPUHSATHE ONEPATUBHBIX MEP MO yCTPAHEHHIO, BOSHUKAIOLINX B
npoiiecce paboThl HAPYIICHHH.

4.13. YcTtaHOBKa, CONMPOBOXICHUE, aKTyalH3alys OOIMIECUCTEMHOTO W
CHELMATLHOTO MPOrpaMMHOT0 OOECHeUeHHUs, HEOOXOIUMOT0 Ui AEATeIbHOCTH
KOJUTEKa U €r0 CTPYKTYPHBIX MOApa3IeICHHA.

4.14. OOGecrnieyeHue pabOTOCIMOCOOHOTO COCTOSIHUA W KOHTPOJIb
UCTIONb30BAaHUSI KOMIBIOTEPHON TEXHMKH W TPOTPAMMHOTO OOecledeHHsl B
KOJUTEKE U €r0 CTPYKTYPHBIX MOAPA3ICICHUSIX.

4.15. CocrapiieHHE 3asgBOK Ha MPUOOPETECHUE KOMIUICKTYIOMIUX IS
OCYILIECTBIIEHUS] PEMOHTA KOMITBIOTEPHOTO 000PY10BaHMSL.



4.16. Ilomnmepxka o(pHUIMATTEHOTO BeO-caiiTa KOJUIEDKA.
CBOEBpEMEHHOE pa3MEIICHHE Ha CaiTe MPEJOCTABICHHOW MJIsl OIyOJIMKOBaHUS
uHpopmaIuu.

4.17. OcylecTBiICHUE B MpeJiesiax CBOCH KOMIETEHIIMM UHBIX (PYHKIIHMA
B COOTBETCTBHHU C IICJISIMU M 3aJadyaMU yIPaBICHUS M0 HAYYHO-WHHOBAI[MOHHOM
JESTEIIBHOCTH U aBTOMATH3AIMH YIeOHOTO Mmporiecca.

5. [IpaBa

5.1. 3anpammBaTe W TOJIy4YyaTh B YCTAHOBJIEHHOM HIOpSAJKE OT
CTPYKTYPHBIX INOJAPA3JEICHUNA KOJJIEAKA JOKYMEHTBl M JaHHbIE, HEOOXOIUMbIE
U1t ocyuiecTBieHust OTAEI0M BO3JI0KEHHBIX Ha HErO (DYHKIIHIA.

5.2. CormnacoBblBaThb  JIOTOBOPbl ~ Ha  3aKyIKy  IPOrpaMMHOTO

o0OecIeyeHusI, BBIYMCIIUTEILHOM, 3JIEKTPOHHOM, oducHoU TEXHUKHU,
o0opy/noBaHUsI CBSI3U, JOTOBOpa Ha BBHINIOJIHEHHWE pPadoT 1o pa3paboTkKe
MIPOrpaMMHOTO oOecreyeHus, MOHTaXYy, 00CITyKUBAHUIO, PEMOHTY

000pyI0BaHUs, KaOEIbHBIX CUCTEM.

5.3. TpeboBaThb OT COTPYAHHKOB KOJUIEKA COOJIIOJICHUS] TPaBUI
WHOOPMAITMOHHOW W TEXHUYECKON O€30MacHOCTH BO BpEeMsl HCIOJB30BaHUS
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON WHMPACTPYKTYPHI, TEIEMETUITTHCKIX
1 “HGHOPMAITMOHHBIX CHCTEM JIUCTAHIIMOHHOTO OOYYCHMS.

5.4. YuacTBOBaTh B TMOATOTOBKE MPOEKTOB JIOKYMEHTOB, CBS3aHHBIX C
JIESITENbHOCTBI0 OThena. OCyIIEeCTBISTh HWHBIE IpaBa B COOTBETCTBUU C
3aKOHOJIATENIbHBIMA U HOPMATUBHBIMU AKTAMMU.

6. B3auMooTHOIIEHHSI C APYTMMHU NOAPA3AeJTeHUSIMH KOJLJIeKA

6.1. Otmen B cBoel [IEATETLHOCTH B3aUMOJCUCTBYET CO BCEMH
CTPYKTYPHBIMH MOAPA3ACICHUIMHU KOJUIEIKA IO BOIIPOCAM:

- BBOJIa HOBOT'O U palbOThl MMEIOIIETOCS KOMIBIOTEPHOTO 000pYyaOBaHUs, a
takke JIBC, mporpaMMHOTo 1 anmapaTHOTO 00eCreYeHHUS;

- HACTPOWKHU JOCTyINa JJjIsi HOBBIX COTPYJAHUKOB M CO3JIaHUU UM YYETHBIX
3amnucei;

- cOopa u pasMmemieHus WHPOPMaAIU OT TOJpa3eieHUl Ha O(HUIAITBHOM
BeO-caliTe KOJIJIEIKa, a TakKKe IO BOMPOCAM, HAXOIAIMMMCS B KOMIIETEHIIUU
Otnena.

6.2. BzaumopeicTBue OTHeIa CO CTPYKTYPHBIMH MOJIpa3ae/ICHUSIMU
KOJIJIEIPKA PETyJIUPYETCS COOTBETCTBYIOIIMMHU PernaMmentamu.



7. OTBETCTBEHHOCTD

7.1. 3a HeHajuiexallee M HECBOEBPEMEHHOE BBIMIOJIHEHHE OTJIEJIOM
aBTOMaTU3allMi Y4eOHOro rmpoiiecca (yHKUUNA, MPEAyCMOTPEHHBIX HACTOSIIUM
[TonoxeHneM OTBETCTBEHHOCTh HECET HavalbHUK OTena.

7.2  OTBETCTBEHHOCTh COTpPYIHUKOB OTlena yCTaHaBIMBAETCA UX
JOJKHOCTHBIMU MHCTPYKIUSMH.



